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DISCLAIMER

The policies and procedures stated in this handbook apply to all students admitted and active in the KWU
nursing program.The contents ahis handbook may be subject to change throughout the program.
Faculty reserve the right to change policies when neelfiebianges are made to the contents of this
NursingStudent Handbook or policies, procedures, guidelines, or expectations for that BMEJ, you

will be informed. Updates are posted on the KWU and DNE website and will be posted on the
communication bulletin board in the DNE at KWU. In addition, you are responsible for other sources of
policies, procedures, guidelines and expectatimatuding the Kansas Wesleyan University Student
Handbooks and Academic Catalog, class schedules, KWU website, and any other pertinent KWU
resourcesShould contradictory information be fouhdtween a particular course syllabus and this
handbook pleasenotify the course facultyCourse syllabi have the most current course requirements and
will be followed, should the syllabus differ from this handbook.

University student policies are found in the KWU Academic Catalog and the KWU Student Handbook,
found online atwww.kwu.edu If there are any discrepancies or differences in policies or procedures that
are contained in theniversitycatalog with those contained in the Nursing Student Handhbek

Nursing Education stion of theuniversitycatalog will be followed.

This NursingStudent Handbook has policies, procedures, guidelines, and expectations for student nurses
in the DNE at KWU. You will be held responsible to adhere to the policies, procedures, guidekhes,
expectations contained within the DNE Student Handbook. Take time to read and understand the
contents.

Nursing students who fail to adhere to the policies and procedures as outlined in this handbook may earn
a failing grade in each nursing coumsevhich he or she is enrolled during the semester that the violation
occurred. The violation may also result in dismissal from the program and ineligibility for readmission.

NON-DISCRIMINATION

It is the policy of Kansas Weslag University to provide all students with access to the benefits of

services in admission, registration, counseling, and instruction. In order to receive the needed assistance,
an individual with a diagnhosed disability must inform timéversityof the dsability through official
documentation. For information on assistance with physical accessibility to facilities contact the Vice
President for Finance and Administratigi8$-833-4346.

Kansas Wesleyan University does not discriminate on the basisddéigéandicap, age, race, color,

religion, sexual orientation/preference, national or ethnic origin, nor veteran status in the recruitment and
admission of students, the recruitment and employment of faculty and staff, and the operation of any of its
edua@tional programs and activities, as specified by federal laws and regulations. Kansas Wesleyan
Universityodés Equal Opportunity Officer, who coord
regulations, is the Vice President for Finance and Administration.

KWU complies with nordiscriminatory regulations. Inquiries concerning this policy may be directed to
the Provost.

PAGE | 2 NDO approved 05.09.17; 03.26;1#.15.183.18.19


http://www.kwu.edu/

Kansas Wesleyan University
RN to BSNursing Student Handbook

TABLE OF CONTENTS

Nursing Faculty and Staff DIF€CIOLY.........uuuuuiiiiiiiiiii e 5
Mission of the Department of Nursing EdUCAtion...............cc.uuiiiimmmriiiiiie e 6
Philosophy of the Department of Nursing EAUCALiON................cvvvvvimeeeeeeieceeeeeeei e 6
Accreditation and Approval of the KWU Nursing Program..............ccuuvevrimmmiiiiniinineeeeenee. 7
Student Contact INFOIMALION. ... .. ..ot erre e e e e e e e e e eeeae e smmeeeeeees 7
Kansas Nurse Practice Act Stegs & Administrative Regulations..............ccccvvvvvvvieeeeeeeeenn
Y= g0 F= 100 KSR ) o = T 1o = P 7
Admission Policy for Posticensure NUrsing StUdeNIS...........ccccuuvvvriiiimmmiiiiiiiiiiieee e 7
Student Learning OULCOMES. ... ..cooiiiieeiiieiieeieeee e e e eeee ettt mmme e e e e e e eeaaesnssaa e smmnssnnnned 8
FACUILY OUICOMES. ... ittt eeeee e e et e e e e e e e e e e e e e e e s s ammme e e e e e e e e e e e e s e e annns 8
Program OULCOMES. ........uuiiiiiiiie et e e e e e s enemas e e e e e e e e e e e e et e e e e eesannneaeeeeeeeeeeennnnnnns 8
Courses in the RN to BS with a Major in Nursing Program..............cccccevvevevvvvvvnnnnnnnn. 9
L2201 01 T &SP 9
GovernanceKWU Student Participation, DNE COMMILIEES..........cevviiiiiiiiiiieemieiiieieeeeeeeenn 9
Background QUETIES. .....ccocee e e ettt sr s 10
Health Documentation Required by Clinical AQENCIES..........coovviiiiiiiiecc 10
Health Requirements CheCKIISL..........cooiiiiiii it 11
Basic Life Support (BLS) Certification..........cccooeeeeiiiiiiieeei e eeeeeeeeeeeme e 12
FUNCEIONAI ADIIITIES ... et e e e e e e e e e e e e e e amnee s e e e e e eeeeeeeeees 12
Test of English as a Foreign Language (TOEFL) InteBasted Test (IBT)..........cvvvveeeeee. 13
Y (0 [o [=T | N @Xo] o [Tt A o ] o Y/ PURPTRPPN 14
American Nurses Associ at.i.a.n.o.s...Code...0f14Et hi cs
Standards of ProfessionaliSMm.........ccoooooiiiiiiiiieeee e e 15
Professional WOrk ELNIC...........uue e neee e 15
Professional ComMMUNICALION.............uuuuueeuiiimree et s e e e eeeers e e e e e e e e e e e e eeeenes 16
Cell PRONE USAQE. ... .. tiiiiiiiiiiiiiie ettt ettt et e e e e e e e e e e e e e nnee e 16
Academic Integrity and HONESLY.........oouuiiiiiiiiie e eeme e 16
DresSs Code GUIRINES ... ..o eeeeee e ettt s e neennnnes 16
Social Media Guidelines and Professional B&KES..........cccooeveeeeeeiiiiieeeieie e eeeeeeeeeeeeiiiienns 17
Standard Precautions and Exposure to Infectious DISEases...........cocevvvcciiiiieeeeeeviinnnnnn. 17
Serious INFECHIOUS DISEASE. ........ceiiiiiiiiiiiitimme ettt e e e e e e e e e e e annn s 17
Standard PreCaULIONS.........ooiiiiiiiieeee e e ee bbb e e e e e e e s enerseeeeeeeees 18
Needle Stick INJury GUIAEIINES.........uuueiiiieeee e eeeer e e e e e eeeeeeseeeeees 18

NDO approved 05.09.17; 03.26;105.15.18 PAGE | 3



Kansas Wesleyan University
RN to BSNursing Student Handbook

Attendance, Exams and ASSIgNMeENt BOJIC...........uuuiiiiiiiiiiieeeiiiiiiieeeeeeee e 18
(1= To [ 0o S Tor= 1= SR 19
Clinical EVAlUALION TOOL.......uuuiiiiiiiiiiiiiiii ettt s st e e e e e e e e e e s s nnne e 19
Assessment Reqg@ments for NUrsing StUAENIS..........eeeeiiiiiiiiiiieeeiieeeeeeeeee e 20
Notification and Closure for Students Who Fail a Nursing COUISE..............eeiiiimeeennnnnns 20

LT = To LC AN o] 01T | PSPPSR 20
GrIEVANCE PrOCEUUIES......cciiiiiiiiiiiitiismee ettt s e e e e e e e e eeensaa s s e e e e e e e e e e e e e aeeeananaaaeaeaaeaaaes 20
Student Communications and Notification of Changes...........cccoooviiiieeeiiiiiiiiiiee e 20
WY ofo] ool 1= TaTo B I U o I o] 1y Y TSRS 21
Preceptor Guidelines for the RN to BS Nursing Degree Pragram...........ccccoovvvccceeeeeeeenn. 21
Appendi x A: A Nur sceiédl Medi@.u.i..d.e....t..0...t..h.e...Us.23
L0 = PP PP PP RPN PPRTRT 30

PAGE | 4 NDO approved 05.09.17; 03.26;185.15.18 3.18.19

of



Kansas Wesleyan University

RN to BSNursing Student Handbook

NURSING FACULTY AND STAFF DIRECTORY

Locat.

Janeane HouchjiMSN, RN
Director of Nursing Education

Andrea Picklesimer, MSN, RN
Assistant Professor

Kathy Sweeney, MSN, RN
Assistant Professor

Jeri Zweygardt, MSN, RN
Nursing Success Coordinator
Assistant Professor

Linda Henningsen, MSN, RN
Assistant Professor

ElenaClaire Lundquist
Assistantto the Nursing Diector

NDO approved 05.09.17; 03.26;1#.15.18

on:.

Peter 6si3%& i

8334457

8334459

8334460

8334455

8334462

8334456

ence Hal
janeane.houch@kwu.edu
andrea.picklesimer@kwu.edu

kathy.sweeney@kwu.edu

jerri.zweygardt@kwu.edu

linda.henningsen@kwu.edu

e.lundquist@kwu.edu

PAGE | 5

Roo



Kansas Wesleyan University
RN to BSNursing Student Handbook

M 1SSION OF THE DEPARTMENT OF NURSING EDUCATION

The mission of the Kansas Wesleyan University Department of Nursing Education baccalaureate
program is to prepare students as professional nurse generalists by incorporatiagets of
biopsychosocial, behavioral, and spiritual development into the delivery of nursing education so that
students may provide clienentered care, pursue graduate studies and continue lifelong learning.

PHILOSOPHY OF THE DEPARTMENT OF NURSING EDUCATION

The philosophy of the Department of Nursing Education is to offer an educational program that provides
professional nursing education for students that is characterized by excellence and rooted in a liberal arts
tradition. This pogram should nurture the whole pergdmody, mind, and spirit, stimulate creativity and
discovery, develop both intellect and character, foster a sense of social responsibility and service, and
prepare graduates for lifelong learning. Six concepts mtbe professional nursing curriculum:

humans, society, environment, health, nursing, and education.

Humans and Society

Humans are perceived as biopsychosocial, spiritual beings who have the rightletesgifination, make
choices throughout life arate accountable for their choices. Humans are individuals, families, and
communities. Humans are clients and health care providers who live in a society which is shaped by
environmental, cultural, religious, socioeconomic, governmental and safetysfézbinfluence the
communities in which people live.

Environment

Environment includes internal physiological factors as well as external sociocultural factors with which
the client and health care providers are in constant interaction. Nursing helpatéoand maintain safe
environments that promote the wbking of persons and the health care system.

Health

Health is a dynamic state, in which persons interact with their environment and adapt to it in order to
maintain a dynamic equilibrium. Nung helps clients to promote health, prevent illness, and provide
support for the maintenance of equilibrium when the client cannot do so. Health is influenced by the
interaction of physical, psychological, social, cultural, and spiritual dimensions.

Nursing

Best practice in nursing is both art and science, drawing upon various disciplines and expanding its own

body of knowledge through research and practice. Communication, critical thinking, ethical reasoning,
cultural sensitivity, knowledge, therapeuwkills, and leadershimmanagement principles are essential to

the practice of nursing. Nursing care is based on research evidence and-dgegisranskills in

collaboration with clients, families, and other health care providers. Nurses use the prosasg to

assess the clientdés health status, fcentermdichradang nur s
evaluate the care provided.

Education

Education is the process whereby individuals acquire knowledge, skills, and attitudes, anthaalues
assist them in reaching their optimum potential. Nurse educators draw upon theories of education and
principles of learning to provide an environment conducive to student growth and change. An effective
learning environment is characterized by amagement of active student participation, the use of critical
reasoning, and provides the basis for-lifeg learning. The nursing curriculum is influenced by a strong
liberal arts emphasis as well as humane Christian values.
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Baccalaureate educationnarsing akKWU provides opportunities for the student to integrate

professional education with the natural and behavioral sciences and the humanities, and Christian values,
leading to seHulfillment and professional development. Baccalaureate nursinmgpdion prepares

nurses to use critical thinking skills, research findings, independent clinical judgment, organizational
skills, and technological understanding for quality improvement of nursing care. Additionally,
baccalaureate nursing education prepaurses to serve as leaders; to collaborate as team members with
other health care providers in coordinating the care of individuals, families, and communities in diverse
settings; to effect change and improve health care outcomes; and to participataich which validates

and extends current nursing knowledge and practice. Furthermore, the baccalaureate nursing graduate is
expected to participate in professional nursing activities at local, state, national, and global levels.
Graduates will incgrorate the influences of consumer demands and health care trends for quality
improvement in nursing and health care delivery.

ACCREDITATION AND APPROVAL OF THE KWU NURSING PROGRAM

The baccalaureate degree program with a major in nuasikgnsas Wesleyan University is accredited
by the Commission on Collegiate Nursing Education, 655 K Street, Nit¢, B0, Washington, DC
20001 @02 887-6791.

The Kansas Wesleyan Universiigccalaveate nursing qogramis on conditional approval by the Kansas
State Board of Nursing (Landon State Office Building, 900 SW Jackson, Suite 1051, Topeka, Kansas
666121230, Phone: 78396-4929, Fax: 788296-3929, ksbn.org)

The KWU baccalaureate nursing prograrsuppoted by theuniversittd s accr edi t ati on, whi
reaffirmed in2017by The Higher Learning Commission of the North Cenisgociation of Colleges

and Schools (30 N. LaSalle Street, 8800, Chicago, IL 60662504,
ww.ncahigherlearningcommission.org.l@ghone: (800) 627440 or (312) 268456).

STUDENT CONTACT INFORMATION

Each student is responsible to ensure the Department of Nursing iBdunzet a current phone number
and address on file where they can be contacted.

KANSAS NURSE PRACTICE ACT STATUTES & ADMINISTRATIVE REGULATIONS

Gotoyour r e s i BeardtofiNarsing svebsitéFerdhe Kansast&e Board of Education, go to
www.ksbn.org

STANDARDS OF PRACTICE

The DNEO&Gs missi on, p hindsmompgateythe eoregrofessiomad mutsiegd o ut c o
standards and guidelines used throughout the baccalaureate nursing program, adfieuntdawing
documents

1 The Essentials of Baccalaureate Education for Professional Practice (AACN, 2008)

9 American Nurse#ssociation Scope and Standards of Practice, (ANA, 2015)

1 Quality and Safety Education for Nurses: Knowledge, Skills, and Attitude Competencies, (NAP, 2003)

ADMISSION PoOLICY FOR POST-LICENSURE NURSING STUDENTS

Please refer to the WU Academic Catalogndwww.kwu.edu/nursing
for theNursing Educatiomdmission Plicies.

NDO approved 05.09.17; 03.26;1#.15.18 PAGE | 7


file:///C:/Users/Repair/Documents/DNE/Student%20Handbook/2017-18%20handbook/www.ksbn.org

Kansas Wesleyan University
RN to BSNursing Student Handbook

STUDENT LEARNING OUTCOMES

Student Learning Outcomes in tBachelor of Science with a major in nursing degnegam for which

students are prepared to meet are listed below

1. Integrate knowledge and theoretical concepts from liberal education into nursing practice decisions.

2. Utilize the nursing process in the delivery of multicultural, chesritered care, providing therapeutic
nursing interventions with individuals, families, and communities who live in a society of
multicultural settings.

3. Practice nursing care using safety, ethical, legal, and professional nursing standards.

4. Communicate effectively with the interdisciplinary tedmough teamwork and collaboration in
maintaining continuity of care.

5. Use information and technology to communicate, manage knowledge, mitigate errors, and support
decision making information for quality improvement in the clinical setting.

6. Utilize researh evidence as a basis for providing and making decisions about quality of care and
nursing practice.

7. Exhibit leadership and management principles in assessing, planning, providing, directing,
controlling, and evaluating health care.

8. Function as a professial nurse through se#fvaluation as lifdong learners who reflect critical
thinking skills in nursing practice.

9. Promote and support optimal biopsychosocial spiritual health of individuals, families, and
communities in society.

10. Analyze the role of the pfessional nurse in relation to trends in health care and consumer demands.

FacuLTy OUTCOMES

Faculty Outcomes focus on specific areas designated in the KWU Faculty Handbook guidelines. The
faculty outcomes include a) teaching effeeness, b) service, and c) scholarship. The Department of
Nursing Educationdés Faculty Handbook defines the

PrROGRAM OUTCOMES

1. Seventy percent (70%) or higher of each admission clakgrailuate from the nursing program
within five (5) years (10 semesters) of admission to the baccalaureate nursing program.

2. Eighty percent (80%) or higher of graduates will pass the NCREXexam using one (1) of the three
(3) calculation methods describkg CCNE Standards (Amended 2013).

3. Seventy percent (70%) or higher of responding nursing graduates will be employed within 12 months
after graduation.

4. Seventyfive percent (75%) or higher of each graduating cohort will score eighty percent (80%) or
higheron summative projects, when aggregated per semester, which demonstrates the progress toward
achievement of Student Learning Outcomes.

5. Seventyfive percent (75%) or higher of each graduating cohort will document their perception of their
achievement of Stient Learning Outcomes in their professional portfaiat least level 3.0, out of
4.0 possible

6. Eighty percent (80%) or higher of each graduating cohort will report at least level 3.0, out of 4.0
possible, in satisfaction with the nursing program orGreduate Exit Survey.
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COURSES IN THERN TO BSWITHA MAJOR IN NURSING PROGRAM

Term 8-Week Course Title Cr
Periods* Number Hrs
Offered as Needed]
Fall, Spring TBD NURS351 | Transition to Professional Nursing 3
Summer
Spring P2 NURS302 | Community Health for the Practicing Nurse 3
Fall P1 . -
Spring P1 NURS385 | Pathophysiology for the Practicing Nurse 3
Spring P1 NURS388 | Pharmacologyor the Practicing Nurse 3
Fa_II P1 NURS421 | Health Assessment for the RN 3
Spring P2
Fall P2 NURS452 | Leadership & Issues in Professional Nursing| 4
Fall P1 NURS461 | Applications of Evidencdased Practice 4
Fall P1 NURS475 | Healthy Aging for the Practicing Nurse 3
Fall P2 NURS481 | Capstone Practicum for the Professional Nu 1
*8-week periods
Fall P1: MidAugusti Mid-October
Fall P2 Mid-Octoberi Mid-December
Spring P1: MidJanuaryi Mid-March
Spring P2: MidMarchi Mid May
TEXTBOOKS

It is essentialthat students purchase the books and required materials listed fogregsises. Book

expenses during the first semester will be greater than in subsequent semesters. Bookd farrchase

nursing courses will serve as excellent references for subsequent nursing courses and should be retained
for continued use during theqgram and after graduatioRurchase thexact editiorof textbooks

required in the course syllabus.

GOVERNANCE, KWU STUDENT PARTICIPATION , DNE COMMITTEES

The faculty o'KWU is organized to develop the overall curtion and to approve curricular changes, act

on academic policies and policies affecting the faculty, such as employment, promotion and tenure

policies. Students have the opportunity to serve on a variety of committees appointed to carry out the
work of theFaculty. A student representative also has contact with the Administrative Cabinet and Board

of Trustees.

The Department of Nursing Education has adopted Rules and Regulations to assure the smooth operation
of the Department, including its faculty memband students. One representative and one alternate are
selected from the junior claasid from thesenior clas$or representation aursing Department
Organizatiommeetings. The selected students are expéctatiend every meetingut do not have
voting privileges Students are to report back to their classes about items of interest and about decisions
affecting them. Student representatigesexcluded from discussions concerning other students.

All students in the RN to BS online programiwli be sent
they can comment on any subject discussed (excluding confidential issues about students).

NDO approved 05.09.17; 03.26;1%.15.18
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Student representatives are appointed to various committees within the Department of Nursing Education
to assue their input. The following committees have student representatives:

Curriculum Committee
One student representative and one alternate from the juniccoleat andhe senior yeatohort

NursingDepartmenOrganization (NDO)
One student represeritag and one alternate from the junior yeahort andhe senior yeatohort

Admission and Progression Committee (A&P)
One student representative and one alternate from the juniccoleat andhe senior yeatohort
The students attend only meetirigspolicy development and revision.

Student Activities Committee (SAC)
Junior year class President and one alternate. Senior year class President and one alternate. Student
Nurses Organization President and VRiesident.

BACKGROUND QUERIES

Learning in clinical settings is an important aspect of the nursing program at Kansas Wesleyan

University. Many health care facilities require information about students engaged in clinical learning
opportunities, including, but not lingd to: verification of your name, address and social security number;
personal health and immunization information; drug and alcohol testing; criminal background search;
verification of education; listing on any registered sex offender lists; listingeob 1S. Office of

I nspector General s Excluded I ndividual s | ist; a
Excluded Parties List; and/or your residential st
Federal Bureau of Investigah (FBI) background search; and Department on Aging and Disability

Services (DOADS).

The KWU Department of Nursing Education uses an online vendor to search, review and store the
student 6s background i nfor mat i o nroundaAdciliminBl Nigoryst uden
check by the DNE designated dafbere will be a fee associated with the background check, which also

covers the cosif the mandatory drug screening, and aringwvendor that collects studénhealth

documentation requirementtudents will not be allowed to participate in activities involving a

practicum setting until the background and criminal history check is completed.

HEALTH DOCUMENTATION REQUIRED BY CLINICAL AGENCIES

Students are responsible for obtaining health and immunization informatioimeckedpy health care
facilities. The documentation is then uploaded by the student to a secure, confidential web account for
review by professional personnefhe background check results and the approval of the health and
immunization documentation must be received two weeks prior tdltHeS 481 Capstone Practicum
course.The student is responsible for the cost of obtaining theined) information and the cost of the
vendor used for reviewf the documentation.

Any student who does not consent to required disclosure or background checks, or does not meet the
clinical settingsd eligibil tligicalrsedtiggs.ilfrastodemis s, may
unable to fulfill the clinical experiences required by his/her program of study, the student will be unable

to graduate.

Please also see the Alcohol and Drug Pofgarding obtaining a drug test prior to the staNlORS
481 Capstone Practicum.
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Evidence of personal health insurance must be submitted to the online vendor prior to staxtiig$he
481 Capstone Practicucourse.

HEALTH REQUIREMENTS CHECKLIST

Prior to the first day student is scheduled to stdtiRS 481 Capstone Practicuthe following forms
must be obtained and uploaded by the student and approveedntinevendor selected fareview of
these documents.

1. Medical History Form

2. Medical Release Form

3. Physical Exanmationi to be provided by a licensed healthcare prowdéhin the past year

Students must povide documentation of the following immunization requirements:
4. Tetanus Diphtheria & Pertussis (TDaBposter within the last 10 years.

5. Tuberculosis Screemj: Negative TB skin test (PPD) within the last year, or a negative chest x
ray if the student has a history of positive TB skin test. TB skin testing must be repeated yearly.

6. Hepatitis B Vaccine:Series of three vaccinations obtained anytime intreestmt 6 s hi st or y.

7. Measles, Mumps, Rubella (MMR):
a. Measles (Rubeola) Immunity:
i. The student will be considergdmuneif a copy of documentation shows:
1. Born before 195DR
2. If bornin 1957 or after, there must be written documentation from a
healthcare prader of:
a. 2 measles vaccinations o0o0OR 2 MMRO&s
b. Physician diagnosed measi@R
c. Laboratory test (titer) showing proof of immunity
ii. The student will be considerasdsceptibléf these requirements are not met.
iii. ACTION:
1. If there is no dogmentation of any measles vaccination, 2 doses of live
measl es vaccination or 2 MMRG&6és must
2. If there is documentation of one measles or MMR vaccine, then one
measles or MMR must be givéIR a laboratory test can be done to
determine immunity.

b. Mumps Immunity:
i. The student will be considergdmuneif a copy of the documentation shows:
1. 2 mumps vaccinations o06OR2 MMRG6s afte
2. Physician diagnosed mum@sR
3. Laboratory testing shows immunity
ii. The student will be consideradsceptibléf these requirements are not met.
iii. ACTION: Two mump€OR 1 MMR vaccine must be given.

c. Rubella Immunity:

i. The 1957 birth year excepti@oes noapply to Rubella immunity as referenced
above. The student will be considemguuneif there is a copy of written
documentation from a health care provider of:

1. One vaccination with live rubella or MMR vaccine after the first birthday
OR
2. Laboratory testing shows immunity.
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ii. The student will be consideradsceptibléf these requirements are not met.

Summary: Minimum Imranization Requirements if the Other Conditions of Immunity are not
Met: TwoMMR6 S after first birthday.

8. Varicella (Chickenpox) Immunity:
a. The student will be consider@damuneif:
i. A statement of positive history of chickenpox is obtai@&

ii. If the studenis unsure otheir history, a physician or relative is able to verify
thatthe studenhashad chickenpoXOR

iii. There is laboratory evidence of immundRr

iv. There is written documentation of adequate varicella vaccination (2 doses of
vaccine).

b. The student wilbe consideredusceptiblef these criteria are not met.

c. ACTION : Nursing students must have a varicella titer drawn to determine immune
status if the conditions of immunity are not met. If the student prefers to be vaccinated,
the vaccine is given imio doses, one month apart. While waiting for the results of the
titer, any exposureo Chickenpoxmust be promptly reported the course faculty and
Infection Control at the clinical site. The student will be excluded friomcal
experience$or at least10 daysfollowing exposure.

BAsIC LIFE SUPPORT (BLS) CERTIFICATION

All students enrolled in thBN to BS nursing programre required to demonstrate current Adult, Child,

and Infant BLSor Healthcare Prdderscertification from the American Heart Association before

beginningthe NURS 481 Capstone Practicuint i s t he st udsulbnit@dpbhotocopysfponsi bi
BLS certification to thenlinevendor selected for #purposeof reviewing and storingealth and

immunization documentation

FUNCTIONAL ABILITIES

If you have a documented disability that may prevent you from meeting the functional abilities stated

bel ow, you are encouraged t oordmaionforassistandeWithé s Di sabi
accommodations. It is your responsibility to voluntarily and confidentially disclose information regarding

the nature and extent of a disability and to provide documentation of the disability. The university cannot
assume resmsibility for providing accommodations or services to studentshalie nofidentified

themselves as having a qualifying disability.

Please note that program requirements will not be waived, but accommodations may be made to assist
you to meet requiremén Please refer to the KWU Academic Catalog under Disability Services for
further information.

Minimum Qualifications Necessary to Perform Essential Functions of a Nurse Generalist:

Physical RequirementsThe ability and stamina to stand for long pes of time and work at a fast

pace. The ability to use your abdominal and lower back muscles to support part of the body repeatedly or
continuously over time without 'giving out' or fatiguing. The ability to position and move patients

manually and by stteher or wheelchair. The ability to intermittently sit, stand, walk, reach, twist and

bend. Both hands are used for power grip, speed, and precision work. Usetadrmtgtand botfeet is

required.

Data ConceptionThe ability to gather, collate, or sify information about data, people, or things.
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Reporting and /or carrying out a prescribed action in relation to the information are frequently involved.

Visual Acuity: The ability to differentiate colors and shades of color, clarity of vision atc2@sor
less, ability to judge distances and spatial relationships so as to see objects where and as they actually are,
and ability to see in dimly lit areas.

Manual Dexterity/Motor Coordination: The ability to make precisely coordinated movements of the

fingers of one or both hands to grasp, manipulate, or assemble very small objects. The ability to use body
members to start, stop, control, and adjust the progress of equipment. Operating equipment involves
setting up and adjusting the equipment or makes the work progresses. Controlling involves observing
gauges, dials, meters, etc., and turning switches and other devices. Must have good eye/hand/foot
coordination.

Reasoning DevelopmentThe ability to apply principles of logical or scientific tking to define
problems, collect data, establish facts, and draw valid conclusions. Interpret an extensive variety of
technical instructions in verbal, mathematical, or diagrammatic form. Deal with several abstract and
concrete variables.

Form/Spatial Ablity: The ability to inspect dimensions of items and to visually interpret information and
data. The ability to estimate sizes, distances, and quantities.

Mental Acuity. The ability to concentrate on a task over a period of time without being distrathe

ability to remember information such as words, numbers, pictures, and procedures. The ability to shift
back and forth between two or more activities or sources of information (such as speech, sounds, touch, or
other sources).

Physical Communicdbn: The ability to speak and hear (to express or exchange ideas by means of the
spoken word), to impart oral information to patients or to the public, and to convey detailed spoken
instructions to other workers loudly, accurately, or quickly.

Language Development: The ability to read and understand complex information from scientific and/or
technical textbooks, journals, papers, etc. Requires the ability to communicate the same types of complex
information and data through speech and in writing usingegarformat, punctuation, spelling, grammar

and using all parts of speech.

Numerical Ability: The ability to determine time, weight, and to perform practical applications of
fractions, percentages, ratios and proportions as well as basic additiorgtgrptraultiplication, and
division operations.

Personal TemperamentThe ability to deal effectively with stress produced by staff/student interactions
and patient interactions that may be of critical or emergency situations.

Natural Rubber Latex Toleance: The ability to work in an environment where NRL items are
commonly used for patient care without demonstrating severe contact or respiratory allergic reactions.

Test of English as a Foreign Language (TOEFL) Intern&ased Test (IBT)
F o English Not asFirst Languaged or i nt er n a tuniversitgrequirerheatslie thetcarrent s e e
KWU Academic Catalog under English Proficiency Requirement.

When English i s not c aylangudge,the applitaht enusttgk@theiTeshoit 6 s pr
English as a Foreign Language (TOEFL) IntefBased Test (iBT); and the minimum score must be
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attained in each area as listed beld@®eores must be submitted with the application to the nursing
program.

Writing= 20 Speaking=20 Reading=19 Listening=20

Students not meeting the minimum requirement in any area are not eligible for admission to the
nursing program.

For information and application for TOEFL contact:

TOEFL Educational Testing Service
PO Box 6151

Princeton, New Jersey 0856154
606-771-7760

http://www.toefl.org

STUDENT CONDUCT PoLIcY

In addition to adhering to thetudent conduct paliesof KWU, nursingstudents are also required to

adhere tdhe student conduct policiesf the Departmendf Nursing EducationThe DNE student conduct
policies are based ahe American Nurses Associatio@ode of Ethics for NursgANA, 2015). Nursing
students in the DNE will be expected to adhere taAtdA Code of Ethics for NursesA copy of the

ANA Code of Ethics for Nurses is available to students in the campus libfahations of the student
conduct policies or behavior that demonstrateshicegtconduct or incompetence to practice as a nursing
student in the DNE is considered unacceptable conduct. Violations of the student conduct policies may
result in removal fronthe clinical setting, formal warning or contract, remediation, cotaiere, faculty
initiated withdrawalfrom the course (equals course faily)d/or up to dismissal from the nursing
program.

American Nurses Associatiod €ode of Ethics for Nurses

The Code of Ethics for Nurs@ithe Code) stablishes the ethical standard for the profession and provides
a guide for nurses to use in ethical analysis and deaiséding. The Code is foundational to nursing
theory, practice and praxis in its expression of values, virtues, and obligatiorsaihat guide and

inform nursing as a professidndividuals who become nurses, as well as the professional organizations
that represent them, are expected not only to adhere to the values, moral norms, aottideals
professionbut also teembrace thenas apart of what it means to be a nurse

The provisions stated below are broad andcmmtextual statements of the obligations of nurses. For the
interpretive statements of each provision, which provide additional, more specific, guidance in the

application of this obligation to current nursing practice, a copyhef Code of Ethics for Nurses with

Interpretive Statemens (2015, ANA) s avail able in the Nursing Educat
Memorial Library.

Provisions of the Code of Ethics fdurses:
1. The nurse practices with compassion and respect for the inherent dignity, worth, and unique attributes
of every person.

2. The nurseds primary commitment is to the patient
or population.

3. The nurse pnmotes, advocates for, and protects the rights, health, and safety of the patient.
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4. The nurse has authority, accountability, and responsibility for nursing practice; makes decisions; and
takes action consistent with the obligation to promote health andowige optimal care.

5. The nurse owes the same duties to self as to others, including the responsibility to promote health and
safety, preserve wholeness of character and integrity, maintain competence, and continue personal
and professional growth.

6. The nursethrough individual and collective effort, establishes, maintains, and improves the ethical
environment of the work setting and conditions of employment that are conducive to safe, quality
health care.

7. The nurse, in all roles and settings, advances thfeggion through research and scholarly inquiry,
professional standards development, and the generation of both nursing and health policy.

8. The nurse collaborates with other health professionals and the public to protect human rights, promote
health diplomay, and reduce health disparities.

9. The profession of nursing, collectively through its professional organizations must articulate nursing
values, maintain the integrity of the profession, and integrate principles of social justice into nursing
and health glicy.

The Code of Ethics for Nurses with Interpretive Statements (2@i&rjdanNursesAssociatior)

Standards of Professionalism

Studens are expected to mettte followingrequirements on cgons and in the clinical setting at all

times. If students are unclear how a policy may be appliedstioeyd consult with a faculty member.
Students who demonstrate violations of the requirements may be assigned a failing grade and may be
dismissed fro the program and ineligible for readmission.

1. Students mustanduct themselves honestly and with integrity regarding course and clinical activities.

22Behaviors which threaten the publicésforhealt h, w e
immediae dismissal from thaursingprogram.

3. Failure to prepare for clinical experiesée addressed in the course syllaBailure tasubmit
assignments on tims addressed in the course syllabi

4. Students must aintain the confidentiality of privileged infoattion and adhere to HIPAA regulations.
5. Students mustliserve the dress codtated within this handbook

6. Inappropriate and/or disruptive behawuail result in disciplinary action. Inappropriate or disruptive
behavior includes, busg not limited tq hostileor confrontational communicatiguistractingor
attentionseeking behavior; behavior which is disrespectful, threatening or abusive to others;
destruction, theft (including examinations) or mutilation of college propanty any illegal activityr
behavior that results in discipline. Inappropriate verbal/nonverbal behavior patterns includte, but
not limited tq dishonestyinappropriate facial expressions, inappropriate tog;lbehavior which
aims to threaten or intimidateclient/studentteam member/instructor/preceptandleaving the
clinical site without notifying the instructor. Upon the occurrence of the described behavior(s)
disciplinary action will be implemented, and possible dismissal from the nursing program may occur.

7. Nursingexaminations or testing materials, both hard copy and electronic, are the property of the
Nursing DepartmentAccessingesting materials frorany source without authorizaties considered
theft.

Professional Work Ethic
Students are expected to treap&ane clinical time as they would an employment setting. Tardiness,
leaving clinical early, not returning from breaks on time or not communicating with the instructor

NDO approved 05.09.17; 03.26;1#.15.18 PAGE | 15



Kansas Wesleyan University
RN to BSNursing Student Handbook

regarding time away from clinical are not acceptable behaviors and should be reptiree\WU
Faculty Coordinator.

Professional Communication

Students are expected to conduct themselves in a professional manner in their interactions with fellow
students, school personnel, nursing faculty and peers. Professional communication inciedesf ch
language, written and nererbal communication.

Cell Phone Usage
Cell phones are permitted at the discretion of the preceptor and the clinical site administrators.

Academic Integrity and Honesty

Academic ntegrity and honesty are central components of a student's education, and the ethical conduct
maintained in an academic context eventually will be taken into a student's professional career.
Academic honesty involves taking responsibility for your owncatlan, completing all work required of

you on your own, and contributing thoughtfully and fully to any group work assigned or sanctioned by
your instructors(These examples are not meant to be all inclusive, but are presented for guidance in
defining acs of academic dishonesty which, if they are found to have occurred, required academic action
by the faculty in whose course they occuryed. more straightforward terms, academic honesty means

not cheating on tests and not plagiarizivgolations will be dealt with according to the Academic
Dishonesty policy located in the KWU Academic Catalog, which includes dismissal from the university.
Refer to the Grievance Procedure located in this handbook.

DRESSCODE GUIDELINES

Students are expected to be clean, neat, and professional in their appearance and behavior. These
guidelines are intended to ensure that students present a good impression as they represent KWU and to
identify them as a student in the BS with a major iningrprogram of the KWU Department of Nursing
Education.

ID badges will be distributed through the Department of Nursing Education. Students will be required to
submit a current headshot picture of themselves to the Department of Nursing Education brgioront

to the beginning of the Capstone rotation. If a headshot is not submitted, a KWU ID badge will not be
issued and the student would not be allowed to complete the Capstone practicum.

Students are expected to follow all guidelines for the faciitylich they complete their practicums.
However, the following additional guidelines are provided for KWU nursing students unless the clinical
facility requires a difference dress code.

1. During clinical experiences, or while in the role of a nursing styydtudents will dress
professionally with black or dark blue slacks or scrub pants and an appropriate top which must not
be revealing because of length, tight fit or low neckline. Comfortable shoes: no heels, clogs,
sandals, or open toes.

It is mandatoy to wear a white lab jacket with KWU name badge during Capstone clinical.

No necklaces may be worn during clinicals. Rings are limited to one ring or a wedding set per
hand. Dangle and hoop earrings are not allowed due to potential for injurystyRostarrings are
suggested. Earrings are limited to the ears and only one earring per ear. Visible jewelry, attached
to other parts of the body, will not be allowed to be worn. Only spacers are allowed for nose
piercings. Tongue jewelry must be removed.
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Tattoosmust be covered.

Sweaters, coats, or jackets are not to be worn during clinical experiences because of the possibility
of cross contamination and/or loss of identification as a student nurse.

6. Longhair should be off the collar or tied back away from the face. Headbands are to be a solid
color in either purple, black or white.

7. Beards, mustaches, sideburns, and goatees must be kept trimmed, neat and cut close to the face, and
should not contaminatete pati ent 6s field of care.

Perfume, cologne, or scented lotions are not allowed.
Fingernails are to be trimmed short. No fingernail polish. Artificial nails are not permitted.
10. No gum chewing.

11. Students may not use tobacco or smoke in any form whileseaieg KWU as a nursing student.
A result of this action is that the student may be dismissed from the KWU nursing program.

If these guidelines are not followed, the student may be sent home at the discretion of Breceptor.
The KWU Capstone Coordirator will be notified and the student will receive an unexcused
absence.Clinical days must be made up.

SocIAL MEDIA GUIDELINES AND PROFESSIONAL BOUNDARIES

The DNE adopts the National CounSilate Boards of Nursing (NCSB) Standards for Social Media
Guidelines and Professional Boundaries. All nursing students in the DNE will adhere to these guidelines.
Refer to Appendix A of this handbook fibre Social Media Guidelines and Professional Bdares

The KWU Departmenbdf Nursing supports the use of technology inside and outside the classroom. This
support includes the use of social media communication formats such as Facebook, Twitter and any new
technology to be developed. This support eswith the expectation that students in the Nursing

Program will uphold the ethical standards of their profession: AmericeseBlhssociation Code of

Ethicsand theKWU Student Code of Conduct.

Federal Regulations regarding privacy such as Health imsgiRortability and Accountability Act
(HIPAA) and Family Education Rights afiivacy Act (FERPA)apply to all personal and academic
communication. Students will be required to sign confidentiality forms as required by clinical facilities.

Student use 6 photography and/or recording devices is prohibited in all clinical sitesinless
approved byan instructor in advance

It is the expectation that students have read and understand the Nursing Student hKWdboStydent
Handbook andederal regulations related to priva¢yiPAA andFERPA). Noncompliance with these
policy will result in disciplinary action which may include failure of a course, probation or dismissal from
the nursing program.

STANDARD PRECAUTIONS AND EXPOSURE TO I NFECTIOUS DISEASES

Serious Infectious Disease

Nursing students, with the support and guidance of their clinical instructor or preceptor, may have an
opportunity to care for clients with an infectious disease. Students are expected to help manage care of
these clients. When considering the care of clients diagnosed with serious infectious disease, we
recognize that students have varying degrees o$shibth psychomotor and cognitive. We also
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recognize that faulty techniqgue when caring for these clients could prove harmful or even fatal to the
student.

Graduate health care workdr®. the preceptors who will supervise yaug expected to have thkills

and knowledge necessary to provide safe and compassionate care for all clients, regardless of diagnosis.
Consideration wil/l be given to the clientds compl
and dexterity level. A student whefuses to care for infected clients will be counseled to determine the

reason for refusal and regarding the failure to meet the requirements of the profession of nursing.

Students who have serious reservations about caring for clients with infectieasedésould reconsider

their career choice.

Standard Precautions- Centers for Disease Control (CD§
(www.cdc.gov, May 2014)
Standard precautions are based on the principlaliHalbod, body fluids, secretions, excretions, except

sweat, norintact skin, and mucous membranes may contain transmissible infectious agentardStand
Precautions include a group of infection prevention practices that apply to all clients, regdrdless
suspected or confirmed infection status, in any setting in which healthcare is delivergdncitte:

hand hygienguse of gloves, gown, mask, eye protection, or face shield, depending on the anticipated
exposure; and safe injection practices. Clibelpolicies and procedured each clinical agency

Bloodborne Infectious DiseaseHIV/AIDS, Hepatitis B, Hepatitis C) and

Needle Stick Injury Guidelines

TheKWU DNE will follow the Bloodborne Pathogen Exposure Guidelines for clinical ageas

established by the Centers for Disease Control (CDC). The infection control nurse or desigobe at
clinical agency Wl serve as the resource person in interpretation and implementation of these guidelines.

ATTENDANCE , EXAMS AND ASSIGNMENT PoLicy

Students must own a laptopor personal computer with the specificatiors outlined in the RN to BS
Admission Policy. Please also refer to the KWU Online Handbook at
http://www.kwu.edu/academics/kwglobal/kwuonline

Attendance Policyfor Online Courses(2017-18 Faculty & Student Handbook for KWU Online, page 8)

Class attendance is expected in all courses including online courses. Online attendance is measured by
assignments submitted on the first day, the third day, and throughout the duration of theFeauitse

will record attendance through our current Learning Management System.

On the7" business day of the term for fidemester courses or on Biebusiness day fd-week courses,

students will be dropped from any course that they have noteittitat t ended o by submitt
assignment or contacted the instructor regarding the absence. Courses that are administratively dropped

wi || not appear on studentsd academic transcripts
load (see the fulittendance policy in the Academic Catalog for more information).

Theory (didactic) Courses:
1. Students are expecteddomplete assignments as scheduled

2. All assignments are requiréd earn a complete grade in the courday assignment not completed
will result in an incomplete grade for the cour8ecepted late assignments will receive a 10% grade
deduction per day up to three days. Assignments will not be accepted after three calendar days of the
course instructor ds deeslltyazetoéodthatagssgnnerd.t e/ t i me an

3. All exams ardaken onlineandtimed
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4. All exam grades will be posted within 72 hours after administration of the tests.

5. Nursingstudents who do not take an exam on the scheduled day will be assessed a 10% penalty
applied to the exam grade. There are no extenuating circumstances.

Clinical Courses:

Information regardinghe Capstone practicum requirements will be available prithecstart othe

course. The Capstone practicuaguires 4%ours of clinicalexperiencewith a preceptor. Students must
schedule clinical practicum times with a preceptor and submit a schedule to the KWU faculty. Students
who do not complete the requiré5 hours of clinical practicum time will not pass the Capstone course.

GRADING SCALE

Due to the professional nature of nursing practice and the requirement for passing the-RIELEX
examination in order to practice, the grading scale for nursing is slightly higher than for many general
education courses. Current grades maintained on the KWU Learning Management System (LMS) for
student viewing as courses progress. The following grading scale will be used in all required nursing
courses for th®achelor of Sciencwith amajor in nursinglegreeprogram:

Grade \ Points
A 95-100
A- 92-94
B+ 9091
B 86-89
B 84-85
C+ 80-83
C 76-79
G 74-75
D+ 72-73
D 68-71
D 6567
F Hp4

For NURS courses, a final grade of 80% is required to fasasle scores will not be rounded.

CLINICAL EVALUATION TooL

The Clinical Evaluation Too[CET) consists of essential competencies with specific pedoom criteria.

The competencies are drawn from course and program objectives B th@singorogram at Kansas
Wesleyan UniversityThe Essentials of Baccalaureate Education for Professional Nursing Practice
(AACN, 2008)andQuality and Safety Educatidn Nursing (Cronenwett et al., 2007Mhe performance
criteria for each competency inclugtgnitive, affective, and psychomotor domains of learrang
provide a complete evaluation of estandardizedlinicald u a |
Evaluation Tools used irtheclinical practicumcourse. A midterm and fin&ET is completed and

shared with the student at the midterm and conclusion of the rotation

A CET score equal to or less than 80.@%b be identified by the preceptor andmmunicated to the

course faculty. A written corrective action plan will be prepared by the course faculty and a copy sent to
the student. If the terms of the corrective action plan are not met, the student will be dismissed from the
nursing program.

Dismissal from the clinical area will occur at any time wheh e s tclinidaépnattibess determiie
to be unsafe or unsatisfactory by the course or clinical instructor.
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ASSESSMENTREQUIREMENT SFOR NURSING STUDENTS

University Assessment

All students graduating from Kansas Wesleyan University are required to participate in the university
assessment process. This process is found ikdademic Catalog. While graduation is not contingent

on performance levelsinasseesmt , di pl omas and transcripts wil!/ b
who does not complete all assessment requirements.

Graduate Exit Survey

All nursing graduates are expected to complete an exit surveysufVey contaiaquestions related to
the lewe | of  gsatigfactipavithengrsing student support services and the effectiveness of the
nursing curriculum and clinical experiences. This information is us¢kdiyepartmendf Nursing
Educationfor ongoing assessmeand improvemendf the nuring program.

One-Year PostGraduation Surveys

A survey will be sent to graduateaademployersoneyearafter studenthave graduated with tHeS
nursingdegree Thesurvey contaiaquestions related tine level of satisfactiorwith the nursing
educatio provided to practice generalist nursinbhis information is used e Departmenbf Nursing
Educationfor ongoing assessmeand improvemensdf the nursing program.

NOTIFICATION AND CLOSURE FOR STUDENTS WHO FAIL A NURSING COURSE

When a student receivedinal graddess tharan 80%in a nursing course, the course faculty will notify
thestudent of the course failure. Formal notification by leti@remailwill be sentto the studenfrom
the Directorof Nursing Eduation.

Grade Appeal

Students who wish to appeal the grade received on an assignment should first discuss the grade with the
faculty member If, after such discussion, the student still believes that the grade is incorrect, the student
may initiate a grael appeal by following the Grievance Procedures in this handbook.

Any DNE student who believes she/he has been dealt with unfairly concerning academic progress (e.g.,
course grades, course materials, academic misconduct or absences) has accesdaimiarappeaal

Please efer to theGrievance Proceduresectionin this handbook DNE students, faculty and staff have
access to appeal policies specified in the KWU Academic Catalog.

GRIEVANCE PROCEDURES

Chan of command is a principle of a formal organization, which establishes effective coordination,
accountability and efficiency in organizational operation. If you experience a problem, contact your

course instructor or clinical instructor for clarificatidf you feel resolution did not occur with your

course instructor or clinical instructor, make an appointment to visit witDitieetorof Nursing

Education A meeting will be conducted with you, as wellvaith the course instructor or clinical

instrudor, to seek compromise or clarityyou feel no resolution was obtaingdl] ease see fiStude
Compl aint Procedureso in the KWU Academic Catalog

STUDENT COMMUNICATIONS AND NOTIFICATION OF CHANGES
TO KWU AND/OR DNE PoLicy
Students are responsible for accessing official KWU communications viihir email addressand

theMyKWU website. If you do not have a KWinailaddress, contact Jay Krob at jayk@kedu or
785-833-4440to get one set up as soon as possible.
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Students aralsoresponsible for reading information pasten the KWU website Nursing program
policy changes will be emaileal mailedto all nursing studentnd, as deemed approprigtestedon the
DNE welpages.

Students are also responsible for any communication or course changes posted in or sent through the
online learning system utidéd for coursework. Students are expected to be regularly checking the online
learning system, and are therefore responsiblarfgmformationor changes communicated posted

within the system.

ALCOHOL AND DRUG PoLICY

In keeping with the responsibility of the nursing profession for protecting the public from harm, clinical
agencies and/or the Department of Nursing Etloicanay ask nursing students to submit to drug
screenings.

1. Students will pay all fees for such screenings.

2. Refusal to allow mandatory or requested drug testing will result in immediate program dismissal.
Positive results will be grounds for immediaterdissal from the nursing program.

3. Postlicensure students will receive specific instructions so that the results of a drug screen will be
received two weeks prior to titNURS 481 Capstone Practicum course

4. If drug screen results are positive, the appligégtitbe withdrawn from the nursing program for:
1 being unable to practice with skill and safety due to current abuse of drugs or alcohol; and/or
1 exhibiting professional incompetency, defined as a pattern of practice or other behavior which

demonstrates aamnifest incapacity or incompetence to practice nursing.

Substance abuse is a patterned use of a drug in which the user consumes the substance in amounts or with
methods which are harmful to themselves or others, and is a form of substiates disordr. KWU
nursing students are expected to adhere to the alcohol and drug policies of all clinical practicum sites.

The student must not be mentally impaired anstbe able to function optimally in the clinical setting in
any case A student usinginy melication which impairs cognitive or functional abilitieven if
prescribed by a physician, will not be permitted to participate in clinical experiences

PRECEPTOR GUIDELINES FOR THE RN TO BSNURSING DEGREE PROGRAM

NOTE: Additional information will be provided prior to the Capstone practicum.

Definition:

APreceptoro means a pr of es statoimwhich tmeéndivideal iecureedtly nur s e
practicing nursingvho is not employed by the KWU nursing progrbut who provides clinical

supervision for nursing students in nursing courses taken during the nursing education program.

Purposes
The purposes of using preceptors in the education of nursing students are to:
1. Provide role models for nursing students.
2. Expose nursing students to the expertise of practicing nurses.
3. Provide greater variety of learning experiences and/or those unique to a particular setting.
4. Strengthen the integration of theory and practice.

Selection Criteria for Preceptors:
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1.

2.
3.
4

Must be licesed as a registered professional nurse in the state in which thésraurgently
practicing nursing, and must hold a baccalaureate degree in a nursing field.

Must agree to orient and participate as a preceptor for nursing students.

Should be a positiveole model both as a practitioner and as a member of the nursing profession.
Should have prior experience in directing newly hired nurses or nursing student learning
experiences. Should also have prior experience in providing feedback of newly hiredkat stu
nurseds clinical performance.

Selection Process
RN to BS nursing students select a qualified preceptibreir location

Role/Expectations of the Preceptor:

PwbhPE

©NOo O

9.

Orients the student to the facility, the staff, patient population, and its policies.

Saves as a role model for the practice of nursing in a specific area.

Guides the student in the planning, organization, and implementation of clinical experiences.
Becomes familiar with the course objectives and course clinical experience guidelines through
communication with the faculty member.

Promotes autonomy of functioning for the student when and where appropriate.

Provides direct supervision and constructive feedback.

Works with student and course faculty in directing the experiences for the student.

Reports any concerns regarding errors or quality of care promptly to the student and course
faculty.

Completes the course documentation validating the student experience.

10. Preceptor feedback form must be signed by the preceptor.

Expectations of the Studernt

1.
2.

ogkw

Participates in preceptguidedlearning experiences.

Modifies previously acquired knowledge and skills to meet the needs of client populations
specific to the course.

Demonstrates ability to perform procedures safely, legally, and ethically.

Participaes in selfevaluation using specified objectives and criteria.

Strengthens time management and organizational skills.

May contribute to the improvement of nursing care at the site through projects, teaching, staff
development programs, or other means.
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APPENDIX A: A NURSHES GUIDE TO THEUSE OFSOCIAL MEDIA

A Nurse's Guide to
the Use of Social Media

-|_he use of social media and other electronic

communication is expanding exponentially
as the number of social media outlets, platforms
and applications available continue to increase.
Individuals use blogs, social networking sites,

A nurse must understa ﬂd video sites, online chat rooms and forums to

communicate both personally and professionally

with others. Social media is an exciting and

valuable tool when used wisely. The very nature

and apply these

guidelines for the use

of this medium, however, can pose a risk as it
of social media. offers instantaneous posting opportunities that
allow little time for reflective thought and carries
the added burden that what is posted on the
Internet is discoverable by a court of law even
when it is long deleted.

Nurses are welcome to use social media in
their personal lives. This may include having

a Facebook page, a Twitter feed or blogging
on various websites. Nurses can positively
use electronic media to share workplace
experiences, particularly those events that are
challenging or emotionally charged, but it is
imperative not to mention patients by name
or provide any information or details that could
possibly identify them in order to protect
patients’ right to privacy.
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Social Media in the Workplace

Social media can benefit health care in a variety of ways,
including fostering professional connections, promoting
timely communication with patients and family members,
and educating and informing consumers and health care
professionals. Social media provides nurses with a way to
express their feelings, and reflect orseek support from
friends, colleagues, peers or virtually anyone onthe
Internet. Journaling and reflective practice are recognized
as effective tools in nursing practice, and the Internet
provides an alternative media for nurses to engage in
these helpful activities. Without a sense of caution, how-
ever, these understandable needs and potential benefits
may result inthe nurse disclosing too much information,
andviolating patient privacy and confidentiality.

Health care organizations that utilize electronic and social
media typically have policies governing employee use of
such media inthe workplace. Compaonents of these poli-
cies often address personal use of employer computers
and equipment, personal computing during work hours,
andthe types of websites that canbe accessed from
employer computers. Health care organizations also
maintain careful control of websites maintained by or
associated with the organization, limiting what may be
postedtothe site and by whom.
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The employer’s policies, however, typically do not
address the nurse’s use of social media to discuss
workplace issues outside of work on home computers,
personally-owned phones and other hand-held electronic
devices. It is in this context that the nurse may face poten-
tially serious consequences for the inappropriate use of
social media.

Jamie has been working in hospice care for the last
six years and one of her patients, Maria, maintained
a hospital-sponsored communication page to keep
friends and family updated on her battle with cancer.
One day, Maria posted about her depression. As her
nurse, Jamie wanted to provide support, so she
posted, “I knowthe last week has beendifficult.
Hopefullythe new happy pill will help, along with
the increased dose of morphine. I will see you on
Wednesday.” The site automatically listed the user’s
name with each comment. The next day, Jamiewas
shopping at the local grocery store when a friend
stopped herto ask about Maria’s condition. ”f saw
your post yesterday. | didn’t know you weretaking
care of Maria,” the friend said. ”| hope that new
medication helps with her pain.”

This is an example of a violation of confidentiality through
social media. While Jamie had Maria’s best intentions
at heart by trying to offer her words of support, she
inadvertently disclosed information about a patient on
a social media site. Everyone who read that post now
knows about Maria’s medication and increase in mor-
phine, violating her right to privacy and confidentiality.
Instances of inappropriate use of electronic media by
nurses such as this have been reported to boards of
nursing (BONs) and, in some cases, reported in nursing
literature and to the media.
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Confidentiality and Privacy

To understand the limits of appropriate use of social
media, itis importantto have an understanding of
confidentiality and privacy in the health care context.

Confidentiality and privacy are related, but distinct
concepts:

* Any patient information learned by the nurse during the
course of treatment must be safeguarded by that nurse.

= Such information may only be disclosed to other
members of the health care team for the purpose of
providing care for the patient.

= Confidential information should be shared only with the
patient’s informed consent, when legally required or
where failure to disclose the information could result in
significant harm. Beyond these very limited exceptions, a
nurse is obligated to safeguard confidential information.

As alicensed practical nurse for more than 20 years,
Bob knew the importance of safeguarding a patient’s
privacy and confidentiality. One day, he used his
personal cell phoneto take photos of Claire, a
resident inthe group home where he worked. Bob
received permissionfrom Claire’s brother to take the
photo since she was unable to give consent dueto her
mental and physical condition. That evening, Bob ran
into William, a former employee of the group home.
While catching up, he showed William the photo of
Claire and discussed her condition with him. The
administrator of the group home later learned of
Bob’s actions and terminated his employment for
breach of confidentiality.

Baob thought it was okay for him to take Claire’s photo
because he had the consent of a family member. He also
thought it was acceptable for himto discuss Claire’s
condition because William previously worked with Claire.
Sowhy was this behavior wrong? Because, first, merely
asking Claire’s brother for permission is not obtaining a
valid consent. Second, confidential information should
notbe disclosedto persons no longer involved in the care
of a patient. Even though Bob made an honest mistake,
confidentiality rules must be strictly enforcedto protecta
patient’s right to privacy.
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Privacy relates to the
patient’s expectation and
right to be treated with
dignity and respect.
Effective nurse/patient
relationships are built on
trust. Patients need to be
confident that their most
personal information and
theirbasic dignity will be
protected by the nurse.
Patients willbe hesitant

to disclose personal infor-

mation if they fear it will
be disseminated beyond
those who have a legiti- expectation to be
mate “need to know.”
Any breach of this trust,
even inadvertent, damages  and respect.
the nurse/patient relation-
ship and the general
trustworthiness of the

profession of nursing. information

Privacy is the patient’s

treated with dignity

Confidentiality is

safeguarding patient

Federal law reinforces and
further defines privacy through the Health Insurance
Portability and Accountability Act (HIPAA). HIPAA
regulations are intended to protect patient privacy and
confidentiality by defining individually identifiable infor-
mation and establishing how this information may be
used, by whom and under what circumstances. The defini-
tion of individually identifiable information includes any
information that relates to the past, present or future
physical or mental health of an individual, or provides
enough information that leads someone to believe the
information could be used to identify an individual.

Breaches of patient confidentiality or privacy can be
intentional orinadvertent and can occurin a variety of
ways. Nurses may breach confidentiality or privacy with
information they post via social media sites. Examples
may include comments in which patients are described
with enough sufficient detail to be identified, referring

to patients in a degrading or demeaning manner, or post-
ing videos or photos of patients.
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